
Sign Documents – Just Me & Others



Sign Documents – Just Me & Others

1. In Document Manager - Click on ‘Just Me & Others’



Sign Documents – Just Me & Others

2. Sender can select 
the Signer from the 
dropdown list

2. Sender can also 

OR

2. Sender can also 
‘Add New Signer’ by 
entering the signer’s 
details

3. Sender and Signer 
will appear in this 
window



Sign Documents – Just Me & Others
4. Select document 
from your inbox or 
Shared folder

4. Drag and Drop 
files from your 
system to upload

OR

Drag and Drop

5. Click on Proceed to 
Prepare Document



Sign Documents – Just Me & Others

6. Select your 
name

Sender Tab 
appears in Green

Signer Tab 
appears in Blue

7. Drag & Drop 
your Signature 
Box in your Box in your 
signing section 
on document



Sign Documents – Just Me & Others

8. Select your 
Signer’s name

9. Drag & Drop 
your signer’s 
Signature Box 

Sender Tab 
appears in Green

Signer Tab 
appears in Blue

Signature Box 
in their signing 
section on 
document

10. Click on ‘Email 
Signers’ to send 
the documents 
for signing



Sign Documents – Just Me & Others

11. Decide the Authentication for 
Signer by selecting and dragging the 
item into the field ‘How Signers will 
Sign & Authenticate’

12. Click on to Proceed and an 
email will be sent to Signers



Sign Documents – Just Me & Others

The document moves automatically to your ‘InProgress Folder’

Sender can  review real-time 
progress of document 
signing



How Signer will Sign
1. Signer receives email from 
Sender to sign the document and 
clicks on ‘View & Sign’

2. Signer Clicks on ‘Accept’ to sign the document

3. Signer enters the verification code 
from email and enters and clicks ‘Verify’



4. Signer clicks on ‘Click here to Sign’ tab to sign the document4. 1st time Signer needs to set up the 
signature by either Uploading Signature 
or Select system Font

How Signer will Sign

5. Signer clicks on on ‘I Agree’ tab to complete the signing



Signed Document

Sender gets an email upon signer’s signing Signed Document



Signed Document – Certificate & Audit Trail
Completion Certificate consists of important information of sender and signers like : Name, Email address, Mobile No, IP 
Address, Signing date and Time, Document Name and most importantly their Signatures.



Audit Trail of the document signing is 
available for legal ratification, if 
needed.

Audit Trail contains step-
by-step activity trail of the 

Signed Document – Certificate & Audit Trail

by-step activity trail of the 
entire ITR document 
signing process with exact 
date and timestamp of 
each activity.



• Use our Free account and send and sign 10 documents free of charge.

• Buy justsign.com.au subscription once the free account is exhausted.

• Get a complimentary 1-year subscription to justsign.com.au and send unlimited documents for e-

signatures to your clients by purchasing vouchers on trustdeed.com.au website

Refer our prices 



Our Prices – Just Sign



Just sign free if you buy Vouchers from 
Trustdeed.com.au or use our audit software





For further Enquires
Please visit our website: www.justsign.com.au

Phone  - 0296844199
Email  - sales@justsign.com.au
Online Chat - www.justsign.com.au


